
Turning the Microphones On/Off 
 

 

• We have five microphones in the URB studio, but as current (September 2024 
the far right, ‘Guest 4 Mic’ is out of action).  

• They are controlled by the left soundboard, by the presenter chair.  
• To turn them on, make sure the level is all the way at the top.  
• Then, click the ON button at the bottom of each microphone to turn it on (see 

above for which microphone is which). To know a mic is on – the light in the 
middle of the desk will turn on!  

• When you are in a song break, turn the microphone OFF to make sure your 
talking doesn’t cut over the music.  

• Note that no music will play through the speakers if any microphones are on – 
otherwise the mics will pick up the music and there will be reverb and playback 
and it will sound awful!  
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